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Tarkastustoimenpiteet

¢ Tehtavat tarkastustoimenpiteet on maaritelty rahoituspaatoksen
liitteessa:

¢ Annex VIl - Form D (Terms of reference for the certificate on the
financial statemens) and Form E (terms of reference for
the certificate on the methodology)

¢Yksityi skoht ai set sel ostCerificaces t o
Issued by External Auditors T Guidance notes for beneficiaries and
auditorsol ohjeesta.

¢ Tassa yhteydessa kaydaan lapi vain oppaan osaa 2, jossa kasitellaan
tilityksiin kohdistuvia toimenpiteita. Menetelmasertifiointia varten on
annettu myos toimenpidelista, joka |0ytyy oppaan osasta 1 seka
rahoituspaatoksen liitteesta VII.
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Tarkastustoimenpide 1

Procedures

for

Standard factual and basis

reporting

findings exception

Personnel costs

1.

Eecalculate hourly personnel and
overhead rates for personnel (full
coverage if less than 20
emplovees. otherwise a sample of
manimmum 20, or 20% of
employees. whichever 1s the
greater). indicate the number of
productive hours used and hourly
rates.

Where sampling 1s used. selection
should be random with a view to
producing a representative sample.

"Productive hours’ represent the
(average) number of hours made
available by the emplovee m a
vear after the deduction of
holiday, sick leave and other
entitlements. This calculation
should be provided by the
Beneficiary.

[1if average costs are used. a

separate independent report 1s
required on the methodology]

For each employee i the sample of | the Auditor obtained
the personnel costs (salary and emplover's costs) from the
pavroll system together with the productive hours from the
time records of each emplovee.

For each emplovee selected. the Auditor recomputed the
hourly rate by dividing the actual personnel costs by the actual
productive hours, which was then compared to the hourly rate
charged by the Beneficiary.

No exceptions were noted.

The average number of productive hours for the emplovees
selected was

If the productive hours or costs of personnel cannot be
identified, thev should he listed (together with the
amounts) as exceptions in the main report.




Tarkastustoimenpide 2

[Pruredures Standard factual findings and basis for exception
reporting

Personnel costs
2. For the same selection examne | Employees record their time on a daily/ weekly/ monthly basts
and describe time recording of | using a paper/computer-based system. The time-records
employees  (paper’  computer, | selected were authorised by the project manager or other
daily/weekly'monthly,  signed. | superior
authorised).

If no time records are avalable which fit the above

tescription, this should be listed as an exception in the
main report.
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Tarkastustoimenpide 3

Procedures

Standard factual findings
reporting

and hasis for exception

Personnel costs

3.

Employment status and
employment  conditions  of
personnel. The Auditor should
obtamn the employment contracts
of the employees selected and
compare  with the standard
employment contract used by the
Beneficiary. Differences which
are not foreseen by the Grant
Agreement should be noted as
eXCceptions.

For the employees selected. the Auditor mspected their
employment contracts and found that they were:

— directly hured by the Beneficiary i accordance with its
national legislation,

— under the sole technical supervision and responsibility of the
latter. and

— remunerated in accordance with the normal practices of the
Beneficiary.

Personnel who do not meet all three conditions should be
listed (together with the amounts) as exceptions in the
main report.
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Tarkastustoimenpide 4

Procedures Standard factual findings and basis for exception
reporting

Personnel costs
4. Use of average personnel costs The Auditor found that the personnel costs charged to the
financial statement:

- are calculated using average costs m accordance with the
methodology as specified in the Report of findings on the
methodology dated

- have been calculated using amounts derived from the
relevant period which can be reconciled to the accounting
records of the relevant period.

Where categories are used. the auditor verified that the
researcher (or research-related person) had been comrectly
classified.

The Auditor obtained confirmation from the Beneficiary that
the rates used were not budgeted or estumated amounts.

If amounts cannot be reconciled, or if estimates or
budgeted amounts were used, this should be reported as an
exception in the main report.
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Tarkastustoimenpide 5

Procedures Standard factual findings and hasis for exception
reporting
Subcontracting

Obtain a written description from | The Auditor compared the description of the 3™

party

- . - E |i . e . - . -
the Beneficiary regarding 3™ party | resources provided by the Beneficiary to the specification in

resources used and compare with | Annex 1 to the Grant Agreement. and found them to be the
Annex 1 to the Grant Agreement. | same

If the descriptions do not clearly match, this should he
reported as an exception in the main report.
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Tarkastustoimenpide 6

Procedures

Standard factual and basis  for

reporting

findings exception

Subcontracting

6. Inspect documents and obtam

confirmations that subcontracts
are awarded accordng to a
procedure including an analysis of
best value for money (best price-
quality ratio), transparency and
equal treatment.
Full coverage if less than 20
items. otherwise a sample of
mumimum 20. or 20% of the 1tems,
whichever 1s the greater.

The Awuditor obtamned tendering documents for each
subcontract entered into and found that the tendering process
was followed and that a wnitten analysis of value-for-money
had been prepared by the Beneficiary i support of the final
choice of subcontractor, or that the contract had been awarded
as part of an existing framework contract entered into prior to
the beginning of the project.

If the Auditor is not provided with evidence of either of the
above situations, the amount of the subcontract should be
listed as an exception in the main report.
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Tarkastustoimenpide 7

Procedures Standard factual findings and basis for exception
reporting

Other Direct Costs

7. Allocation of equipment subject to | The Auditor traced the equipment charged to the project to the
depreciation 1s correctly identified | accounting records and the underlying mvoices. The
and allocated to the project. Beneficiary has documented the link with the project on the
Full coverage if less than 20 items. | mvoice and purchase documentation, and. where relevant, the
otherwise a sample of numimum | project accounting. The asset value was agreed to the invoice
20 or 20% of the 1tems | and no VAT or other identifiable indirect taxes were charged.
whichever 1s the greater. The depreciation method used to charge the equipment to the

project was compared to the Beneficiary's normal accounting

policy and found to be the same

If assets have heen charged which do not comply with the
above, they should be listed (together with the amounts) as
exceptions in the main report.
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Procedures

Standard factual findings and basis for exception
reporting

Other Direct Cuosts

Travel costs correctly identified
and allocated to the project (and mn
line with Beneficiary's normal
policy for non-EC work regarding
first-class travel. etc.)

Full coverage if less than 20 items,
otherwise a sample of nunimmm
20, or 20% of the items,

whichever 1s the greater.

The Beneficiary should provide
written evidence of i1ts normal
policy for travel costs (e.g. use of
first class tickets) to enable the

Auditor to compare the travel
charged with this policy.

The Anuditor inspected the sample and found that the
Beneficiary had allocated travel costs to the project by
marking of mmvoices and purchase orders with the project
reference, resulting in traceable allocation in the project
accounts.

The costs charged were compared to the mnvoices and found to
be the same. No VAT or other identifiable mdirect taxes were
charged.

The use of first class travel was mn line with the written policy
provided by the Beneficiary.

Costs which are not allocated to project accounts and do
not have a clear attribution (normally by writing the
project number on the original invoice) should be listed
(together with the amounts) as exceptions in the main
report.
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Tarkastustoimenpide 9

Consumables correctly identified | The Awuditor inspected the sample and found that the
and allocated to the project. Beneficiary had allocated consumable costs to the project by
Full coverage if less than 20 items. | marking of mvoices and purchase orders with the project
otherwise a sample of numinmum | reference, resulting in traceable allocation m the project
20, or 20% of the items | accoumnts.

whichever 15 the greater. o
= The costs charged were compared to the mvoices and found to

be the same. No VAT or other identifiable indirect taxes were
charged.

Caosts which are not allocated to project accounts and do
not have a clear attribution (normally by writing the
project number on the original invoice) should be hsted
(together with the amounts) as exceptions in the main
report.

m © 2010 KPMG Oy Ab, a Finnish limited liability company and a member firm of the KPMG network of independent member firms affiliated
with KPMG International Cooperative (AKPMG International o), a Swiss entity. Al3 ro



Tarkastustoimenpide 10

and basiz for exception

Standard factual findings

reporting

Procedures

Indirect costs

10. Obtain and review a detailed

The Auditor ebtained the total overhead amount which was

breakdown of Indwect costs
(reconciled to the accountng
records) and conform that the
following costs are not present:
identifiable mdirect
mehding value added tax,
duties,

mterest owed,

provisions for possible future

taxas

losses or charges,

exchange losses, cost related to
rehn on capital,

costs declared or mewred, or
retmbursed 1n respect of another
Commumty project,

debt and debt sermice charges,
EXCBSSIVE or reckless
expenditure™.

© 2010 KPMG Oy Ab, a Finnish limited liability company and a member firm of the KPMG network of independent member firms affiliated
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allocated and reconciled this to the accounting records for the
penod m queshon.

The Auditor recalculated the ratio of indirect costzs [as a
percentage of personnel costs/ as an hourly personnel rate/ as
another cost dnver specified by the Beneficiary] and agreed it
to the rate used mn the Financial Statement(s).

The Auditor obtamned a2 detaled breakdown from the

accounting system of the indwrect costs which have been
charged to the contract, and reconciled the mndividual amounts
to the generzl ledger of the Beneficiary.

The Auditor found that costs for the non-research activities of
the Beneficiary, such as mamufacturing, education, marketing
of products or services, etc., had not been mecluded 1n the

calculabhon.
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Tarkastustol menpi de 10

For each element of the breakdown, the Auditor obtammed the
Beneficiary's confirmation that it contamned none of the
mehgible costs specified (typical examples are leasing costs,
loan charges, provisions for doubtful debt (but not normal
accruals), local business and property taxes, customs duhes,
exchange losses from bilhng 1o a foreign currency).

Only the type: of excessive and reckless expenditure listed
in the Commizsion's guidance should be considered, the
Auditor 1z not required to exercise professional judgement

or provide azzurance in thiz matter.

Amounts which do not meet the above criteria or where
the Auditor 1z not provided with sufficient information in
order to imspect and compare the tvpes of cost should be
histed (tozether with the amounts) az exception: 1n the

main report,

© 2010 KPMG Oy Ab, a Finnish limited liability company and a member firm of the KPMG network of independent member firms affiliated 15
A

with KPMG International Cooperative (AKPMG International o), a Swiss entity. r




Tarkastustoimenpide 11

Procedures

Standard factual findings and basis for exception
reporting

Indirect costs

11. Assess use of a simplified

method of calculation of
overheads at the level of the
legal entity.
The Beneficiary may use a
simplified method of calculation
{eitheh due to the lack of
analytical accounting or legal
requirement to use a form of
cash-based accounting). This
does not permut the use of a
generalised estimate. or the use
of a 'standard’ rate that 1s not
derived from the accounting
records of the peniod m
question. Thus the rate (but not
the methodology) should be
updated for each accounting
period.

The Beneficiary's accounting system does not permut indirect
costs to be separately identified for the mmdividual departments.
[and/ or]

The Beneficiary's accounting system 1s cash-based and vear-
end adjustments are made using accounting estimates in order
to charge certain accrued costs.

The Auditor obtammed the breakdown of overhead costs and
the adjusting entries together with the source of the relevant
accounting entries.

The Beneficiary provided the Auditor with underlying
calculations showmg the basis for addinional accounting
entries. The Auditor agreed these calculations to the relevant
sources of management information.

Anyv elements of a simplified calculation which represent
percentage estimates and which cannot be compared to
underlving data should be listed (together with the
amounts) as exceptions in the main report.
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Tarkastustoimenpide 12

Procedures Standard factual findingz and basiz for exception
reporting

Exchange rate:
12. Inspect and compare exchange | The Auditor compared the exchange rates used for conversion
rates into Euros. with the applicable official exchange rates established by the
European Commumte: and the Beneficiary used [choose
one]:

the conversion rate of the date where the actual costs
were iIncmred

the rate applicable on the first davy of the month
following the end of reporting penod

Where rate: cannot be agreed, an exception should be
noted, (together with the amount) in the main report,
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Tarkastustoimenpide 13

Procedures

Standard factual findings and basiz for exception
reporting

Receipts

13. Identfication of receipts.

The Beneficiary 15 oblized to declare
m 1tz claim any receipts related to
the project (mmcome from events,
rebates from supplers, ete.)

The Auditor exammed the relevant project accounts and
obtained representations from the Beneficiary that the amounts
listed represent a complete record of the sources of mcome
connected with the project. The amount mmcluded 1n the clam
regarding receipts 15 the same as the amount recorded m the
project accounfing.

Any dizerepancies in the receipt: noted i the account: and
those reported by the Beneficiary should be noted
(together with the amount) a: exception: in the main

report,
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Tarkastustoimenpide 14

Procedures Standard factual findingz: and basiz for exception

reporting

Interests yielded 00

14, Identification of interest yvielded | The Auditor compared the relevant project accounts with the
on pre-financing. interest shown in the bank statements and found them to be the

The Beneficiary, when 1t 15 the | same.

coordinator of the project. 1s

obliged to declare mterest | Any discrepancies in the interest noted in the account: and

yvielded on pre-financing those reported by the Beneficiary should be noted
(together with the amount) a: exception: in the main
report.
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Yleisimmat virheet tilityksissa

l. Puiteohjelmahankkeiden nakokulmasta

entity. All r
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Yleisimmat virheet tilityksissa

¢ Valittu yleiskustannusmalli on vaara, mahdolliset mallit ovat:

-~ Actual cost: Todelliset kulut yleiskustannuslaskelman kautta, joka on
tehty osastoittain, aloittain jne.

- Actual costs, Simplified Method: Todelliset kulut B
yleiskustannuslaskelman kautta, joka on tehty koko organisaation
tasolla siksi etta kustannuslaskentajarjestelma ei taivu tarkemmalle
tasolle

- Flat Rate 20%: lasketaan yleiskustannukseksi 20% suorista kuluista,
joihin el kuitenkaan huomioida alihankintaa tai kolmannen osapuolen
kuluja. Kaikki voivat valita taman.
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Yleisimmat virheet tilityksissa

-~ Special Transitional Flat Rate 60% (alenee jatkossa):
Ohjelmakausien siirtymavaiheessa sallittu entisille AC (additional
cost) kustannusmallin kayttajille. Ne, jotka ovat kayttaneet 6.
puiteohjelmassa jotain muuta kuin AC mallia, eivat saa tata valita.
Lasketaan kuten Flat Rate 20% mutta korkeammalla prosentilla.

Olennaista : Samaa mallia on kaytettava kaikissa organisaation
toteuttamissa 7: Puiteohjelmahankkeissa. Jokaisella organisaatiolla
on ol tava ni mecEnttyAphoiBtddARepockentgtiaeld , |
IImoittaa komissiolle kaytettavan mallin.

Olennaista: Tarkasta hanketyyppli, joissain hanketyypeissa on
sallittua raportoida vain 7% yleiskustannukset huolimatta siita, mika
normaali valittu tapa on, esim Networks of Excellence T hankkeet.
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Yleisimmat virheet tilityksissa

- Yleiskustannuslaskelmaan sisaltyy tukikelvottomia eria
- Tehollisen tyGajan laskennassa epatarkkuutta

- TyOajanseurannassa on puutteita: tyoalkailmoituksia el
ole hyvaksytty, ylitdiden raportointikaytannot

- Arvonlisaverojen raportointi (el tukikelpoisia)

m © 2010 KPMG Oy Ab, a Finnish limited liability company and a memb firm of the KPMG etwork of ini dp ndent member firms affiliated
W|th KPMG I nternati al Coope tive (A KPMGInternatlonaIc‘)), a Swiss entity. A23ri



Yleisimmat virheet tilityksissa

- Kilpailuttaminen tai sen dokumentointi puutteellista

- Hankintojen osittaminen, hankala tarkastaa jos
tarkastaja vaihtuu eri tilityksissal

- Laitteen koko hankintahinta raportoitu kuluna vaikka
vain poistot tukikelpoisia

- Saatuja alennuksia el ole vahennetty raportoiduista
kustannuksista
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